
 

 

 
 

LABOR 
 

Advance Order Deadline: Thursday, August 8, 2019 
 

Company Name:       Booth:       
 

Description – per hour, unless noted otherwise 
Product 

# 
Advance Price 

(by 8/8/19) 

Standard Price 
(8/9 – 8/21/19) 

Floor Order Price 
(beginning 8/22/19) 

DISPLAY LABOR 

Straight Time L1 $94.50  $113.40 $132.30 

Overtime L2 $133.50  $160.20 $186.90 

Double Time / Holiday L3 $189.00  $226.80 $264.60 

Supervision Fee L4 30%, with $50 minimum 

Shrink Wrap Skid (per skid) LS $40.00 $48.00 $56.00 

Band Skid or Crate (per piece) LB $50.00 $60.00 $70.00 

FORKLIFT & RIGGING LABOR 

Forklift  w/ operator - up to 5,000 lbs.  L5 N/A 

Forklift  w/ operator - over 5,000 lbs. L8 N/A 

4-Stage Forklift w/ operator L9 N/A 

Forklift Cage w/ rigger L12 N/A 

Boomlift w/ 3-man crew  L15 N/A 

Scissor Lift w/ 2-man crew L18 N/A 

ACCESSIBLE STORAGE 

Accessible Storage - per 1/4-trailer per day storage fee L24 $295.00 $354.00 $413.00 
 

Product 
# 

Date 
Estimated Start 

Time 
# of Workers 

or Lifts 
Est. # Hours per 
Workers or Lifts 

Est. Total Hours Hourly Rate 
Estimated 
Total Cost 

        

        

        

Will Labor be Hargrove-supervised?    Yes      No Subtotal:  

If yes, complete the Hargrove-Supervised Labor Instruction Form. Supervision Fee (if applicable):  

TOTAL:  

• Straight Time: Rates apply Monday-Friday 8:00 AM - 4:30 PM. 

• Overtime: Rates apply Monday-Friday before 8:00 AM and after 4:30 PM, and all day Saturday-Sunday. 

• Double Time: Rates apply on select holidays. 

• Billing: There is a minimum of one-hour charged.  Time is billed in increments of ½-hour thereafter. 

• Cancellation Policy: 24-hour notice required to cancel labor.  Labor ordered and not used will be charged a one-hour "No Show" charge.  This 
policy applies to installation and dismantling labor orders. 

• Hanging Sign Labor: Hanging signs are not available at this event. 

• Accessible Storage Fee: Consists of storage space plus access labor.  Accessible storage labor charges are billed in ½-hour increments.  When a 
forklift is necessary, time for use of equipment will also be charged. 

• Crew Sizes: A crew consists of the equipment operator and the designated laborer(s).  Additional crew, equipment or larger equipment may be 
added if the supervisor deems it necessary to safely complete a job.  The exhibitor is responsible for any additional charges incurred. 

• Policies: Only pre-ordered labor for the START of the work day is guaranteed.  Exhibitor representative must check in at the labor desk to pick-up 
labor.  It's the exhibitor's responsibility to return to the labor desk to sign labor out and verify billable time.  No adjustments will be made once the 
labor ticket is signed. 



 

 

 
 

HARGROVE-SUPERVISED LABOR 
INSTRUCTION FORM 
 

NOTE: Complete and return this form only if your display is to be set up and/or dismantled by Hargrove and there will not 
be a supervisor (i.e., no exhibitor representative) present. 
 

Exhibitor:      Booth # :      

SET-UP / DISMANTLING / PACKING INFORMATION 

A rendering of and/or instructions for my exhibit is enclosed with this order. Yes No 

A rendering of and/or instructions for my exhibit is packed in the display case(s). Yes No Case #       

My exhibit has a key: No   Yes, that is located in:      

Carpet:   with exhibit    rented from Hargrove    Other:       Size:      Color:      

Electrical Placement *:   drawing attached   drawing with exhibit               To be installed under carpet?:  Yes   No 

* Please place your order for electrical service with the appropriate vendor and include a copy of your order with this form. 

In case of emergency, please call (name):       at (cell phone #):      

Instructions:      

      

      

      

      

INBOUND SHIPPING INFORMATION 

Carrier:       Carrier Phone:       

Shipped to:   Warehouse     Show Site     Other:       Date Shipped:       

Shipped from (company, city & state):       

Total Number of:   Crates:           Cartons:           Cases:           Other (qty & describe):       

OUTBOUND SHIPPING INFORMATION 

Ship to (company):       Attn:       

Street:       

City:       State:       Zip:       Phone:       

Carrier Name:       Carrier Phone:       

Is this shipment going to another show?   No    Yes, Show Name:       Booth #:       

This shipment must arrive no later than:  Day:  Date: Time:                         AM    PM 

Date & Time of Scheduled Pick-Up **:       

NOTE: If outbound shipping is to be a split shipment, check here  and attach specific instructions and addresses. 
 

If designated carrier fails to show up, Hargrove should: 
 Re-route via: 

                 Ground    Next Business Day    2nd Business Day    Deferred (3-5 Business Days) 
 Return shipment to warehouse at exhibitor’s expense. 

 

** NOTE: Exhibitor is responsible for 
contacting the carrier and scheduling the 
pick-up. 

 
I understand that Hargrove, LLC shall not be responsible for loss, theft or damage to any display installed or dismantled under Hargrove’s supervision of 
labor as ordered above, nor for any misdirected, delayed or lost shipment of said display.  I further understand that it is my/our responsibility to provide 
Hargrove with complete and accurate written instructions for the installation, dismantling, packing and/or shipping of said display by Hargrove supervised 
labor.  Payment of all labor services supervised by Hargrove will be my/our responsibility as the exhibitor. 
 

Cancellation Policy: A 24-hour notice is required to cancel supervision labor.  Supervisor labor ordered and not used will be charged as a one-hour “no 
show” charge. 
 

                  

Authorized Signature      Print Name    Date 


